
Program Manager (Texas Sea Grant Extension Program Leader)

Posting Details

Position Information

Position Title Program Manager

Posting Title Program Manager (Texas Sea Grant Extension Program Leader)

System Member 
Institution/Agency TEXAS A&M UNIVERSITY (TAMU)

Department SEA GRANT ADMINISTRATION AND PROGRAM / 02-153001

Posting Number S00124FY14

Salary Commensurate with experience.

Pay Basis Annually

Job Close Date

Geographic Location Other (see posting)

Budget Type Budgeted/ Benefits - Full-Time (Soft Money/Contingency Funds)

Is this position restricted 
by the Patriot Act? No

Is this position D.O.T. 
regulated? No

EEO AA Statement The Texas A&M System is an equal opportunity, affirmative action employer 
committed to diversity.

Position Summary Information

Job Summary The Program Manager provides leadership and has responsibility for coordinating 
the activities of the Texas Sea Grant Extension Program (TXSGE) and its 
personnel (currently comprising six county marine agents and five marine 
specialists) and working closely with the Director and the Research Coordinator as 
an integral part of the Texas Sea Grant College Program management.

Required Education and 
Experience 

Bachelor’s degree or any equivalent combination of training and experience. Five 
years of program management experience, to include two years 
supervisory/management experience.

Preferred Education and 
Experience Master’s degree in a related field. Four or more years of administrative experience.

Required Licenses, 
Certifications, or 
Registrations

Valid driver’s license and good driving record. Must be able to obtain State of 
Texas class “C” vehicle operator’s license within 30 days of employment.

Preferred Licenses, 
Certifications, or 
Registrations

None.
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Required Special 
Knowledge, Abilities, and 
Skills

Excellent oral and written communication skills. Demonstrated research and 
scientific writing skills and proficient computer skills.
Effective management, organizational, and problem-solving skills.
Requires ability to multi-task and work cooperatively with others.

Preferred Special 
Knowledge, Abilities, and 
Skills 

None.

Other Requirements or 
Other Factors None.

Preferred Other 
Requirements or Other 
Factors 

Knowledge of coastal regulations, laws and policies perferred along with thorough 
knowledge of the Texas coastal area. Working knowledge of Extension methods.

Detailed Job Duties

Duties Performed Responsible for the coordination and supervision of the 6 Coastal and Marine 
Resources Agents and 5 Extension Specialists.
Provides technical assistance and guidance for Extension staff activities and 
programs involving national, regional, state and local issues.

Duties Performed Leads data collection and reporting efforts for the Sea Grant Extension Program 
component.
These reports include but are not limited to the Annual Program Report and 
Extension progress reports.

Duties Performed Develops, leads, coordinates, and manages an Extension Program compatible with 
Texas Sea Grant’s new strategic plan.

Duties Performed Interfaces with the Texas A&M AgriLife Extension Service administrators, TAMU 
Department Heads and other supervisors affiliated with Sea Grant through the Sea 
Grant Extension Program and County Commissioners Courts. Travel required to 
attend meetings with various County Extension offices and field personnel.

Duties Performed Responsible for assisting the Director of Texas Sea Grant with: strategic planning, 
new Extension program initiatives, cooperative efforts with state and federal 
agencies, obtaining grants and other funding.

Duties Performed Performs other duties as assigned.

Supplemental Questions 

Required fields are indicated with an asterisk (*).

1. * Where did you see this position advertised? 

• The Chronicle of Higher Education 
• HigherEd Jobs
• Workplace Diversity
• Work in Texas
• Higher Education Recruitment Consortium (HERC) 
• Job Fair
• This Website 
• Other

Page 2 of 3Jobs Site

10/18/2013https://jobpath.tamu.edu/postings/63194/print_preview



2. If you selected Other, please let us know where you saw the position advertised. 
(Open Ended Question)

3. * Do you have a valid driver’s license, a good driving record or the able to obtain a Texas class 'C' driver's license 
within 30 days of employment? 

• No
• Yes

Documents Needed to Apply

Required Documents

1. Curriculum Vitae 
2. Cover Letter 

Optional Documents
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