


Office of Representative Jane Doe, U.S. House of Representatives
2017 Sea Grant Knauss Fellow Professional Development Plan
Supervisor: John Doe

Goal of my Host Office: Promote pragmatic approaches to natural resource decisions that consider both the environment and the people impacted.
Primary Responsibilities:
· On all efforts, work closely with the Senior Legislative Assistant for Environment and Energy issues. 
· Advance and/or maintain the previous fellow’s portfolio of issues. Assume responsibility of additional projects as appropriate.
· Legislation
· Gain understanding of the Congresswoman’s priorities and bills in past Congresses
· Guide reintroduction process for relevant bills
· Work with staff of collaborating Congresspeople
· Create and maintain collaborative relationships with outside groups
· Identify and summarize bills appropriate for cosponsorship
· Identify areas with potential for new bill development
· Constituent meetings
· Draft written briefings in preparation for constituent meetings with Congresswoman Capps
· Verbally brief the Congresswoman before meetings
· Attend meetings, contributing as needed
· Plan and participate in constituent meetings individually and/or with supervisor
· Communicate the priorities of the Congresswoman in all meetings
· Letters
· [bookmark: _GoBack]Assist supervisor with drafting and circulating letters to Agencies, the President, etc.
· Gather and organize cosigners
· Draft letters to Appropriations Committee
· Work with outside groups to identify messages and draft letter text
· National Marine Sanctuaries Caucus
· Lead general administration of Caucus
· Gather support and membership
· Draft and send Dear Colleague letters announcing Caucus activities
· Coordinate Caucus activities including staff briefings
· Maintain communication with participating member offices
· Work with National Marine Sanctuaries Foundation staff
· Maintain understanding of ocean-related legislative/policy actions and news

Professional Development/Training Activities:
· Staff briefings on ocean-related topics including aquaculture, climate change/acidification, fisheries management, marine spatial planning, marine sanctuaries, international marine & polar issues, etc.
· Congressional Research Service classes or personal briefings
· District visit to Santa Barbara and San Luis Obispo Counties to meet with local leaders and constituents (Spring, date TBD)
· Conduct informational interviews with appropriate contacts
· Attend relevant marine resource management conferences or visit project sites of career interest (TBD)


Professional/Personal Goals for Fellowship Year:
· Broaden my portfolio of issues and increase my awareness of current events in natural resource issues
· Improve my messaging and communication skills
· Make connections with agencies/organizations that are of career interest
· Make meaningful contributions to advancing the priorities of the Congresswoman
· See evidence of my work in Congressional or agency actions
· Gain understanding and insight into the legislative process, particularly how the process helps and hinders marine resource management initiatives
· Improve understanding of policy, process, and procedure of the US government more generally




